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�x The tense is consistent (past tense for past experiences, present tense for current experiences) 
�x Statements are written without personal pronouns (I, me, we, us, my, our) 
�x See ‘PAR statement’ section for help forming your bullet points 
�x Sample Headings
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Resume 

Action Verbs For Resume Writing 
Communication Skills 
acted as liaison communicated ensured mediated publicized 
advised 
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